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Okinawa Institute of Science and Technology School Corporation
Guideline for Electronic Bidding
FRE NIRRT R e R 2
BFALERER

(Purpose HI1)

Article1 H£1%

This Guideline stipulates necessary matters for the electronic bidding
(hereinafter referred to as the “e-Bidding”) by the Electronic Bidding System
(hereinafter to be referred as the “e-Bidding System”) of the Okinawa Institute of
Science and Technology School Corporation (hereinafter referred to as the
“Corporation”), whereby the Corporation conducts the procurement (hereinafter
referred to as the “Procurement Case”) through competitive procedures such as
open bidding, attributed to the Corporation’s Contract Management Stipulations
(hereinafter referred to as the “Stipulations”).
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(Processing of e-Bidding & AALOEHE )

Article2 F2%

The e-Bidding shall be processed via the e-Bidding System. In principle, bidding
by paper (hereinafter referred to as the “Paper-based Bidding”) shall not be
accepted, unless otherwise approved pursuant to the criteria set forth in the
following article.
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(Criteria to Approve Paper-based Bidding  #% AFL#& % oD H )

Article3 F34%

1. After the commencement of the e-Bidding procedures, a participant to the
competition (hereinafter referred to as “Competition Participant”) shall be
permitted to switch their participation from the e-Bidding to the
Paper-based Bidding only if (i) the Competition Participant is unable to
proceed with the e-Bidding due to any of the following reasons and, (ii)
such switching will not affect the entire bidding procedures, by the time a
bid closing notice is issued.
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(i) Natural disasters
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(i) Area-wide/local power outage
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(iii) Communication disturbance attributed to internet service providers and
telecommunications carriers
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(iv) Other cases in which a bid by the Paper-based Bidding is deemed
reasonable by the Corporation
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In the event that switching to the Paper-based Bidding is approved
pursuant to the provisions of the preceding paragraphs, the Competition
Participants shall be immediately registered as a prospective Paper-based
Bidding participant to the competition (hereinafter referred to as the
“Paper-based Bidding Participant), and such Competition Participants shall
be instructed not to engage in operations related to the e-Bidding after
being registered as a Paper-based Bidding Participant. Even if there are
records of operations related to e-Bidding after the registration of
Paper-based Bidding Participant, all of such operations shall be deemed
invalid. Documents sent and received via the e-Bidding System before
such registration shall be deemed valid, and shall not require separate
procedures for delivery or receipt.
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In placing a bid by the Paper-based Bidding to the Procurement Case



subject to e-Bidding, the closing date and time to submit an application
form to confirm the qualifications and application-related documents
(hereinafter referred to as the “Application Forms for the Qualification
Confirmation, etc.”) via the Paper-based Bidding shall be the same as
those set in the procedure for the e-Bidding. In principle, the Application
Forms for the Qualification Confirmation, etc. shall be submitted by e-mail ,
by data transmission or by postal mail in which delivery date and time is
recorded, e.g. the registered mail.
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A Paper-based Bidding Participant to place a bid for the Procurement Case
subject to the e-Bidding shall not be allowed to switch to the e-Bidding
again in the same Procurement Case.
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(Registration of Procurement Case i Z{th D %%)
Article4 45

1.

1)

In principle, the scheduled bid opening date and time set in the e-Bidding
System are the same as the scheduled bid closing date and time. In both
Paper-based and e-Bidding, other dates and times (including periods for
submission of forms and notifications) shall be set in accordance with the
nature of the Procurement Cases.
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In the event that mistakes are found in the registration information of the
Procurement Case after the date of public notice, etc., such Procurement
Case shall be immediately re-registered pursuant to the steps below.
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Change the closing date and time to prevent the Competition Participants
from submitting Application Forms for the Qualification Confirmation, etc.



(2)

(3)

(4)

for the Procurement Case in question (e.g.: Opening date and time 13:00,
Closing date and time 13:01).
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Modify and re-register the heading of the said Procurement Case to inform
Competition Participants of the fact that mistakes were made in the said
Procurement Case (e.g.: “This Procurement Case was canceled due to
mistakes made in the process of registration, and will be re-registered
under the same heading”).
PERMALBEED O > T2 B 21BN LTEIEREEZITV, GEiRNH -
2B Z2BSSINE IR (IR - TARTERA, BREREERR I D> E B 19
L. FI—RH4FNC L0 F5E).

Register the said Procurement Case as a new offer after correction of the
mistakes.
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Contact by reliable means the Competition Participants who have
submitted Application Forms for the Qualification Confirmation, etc., and
request the said Competition Participants to send the Application Forms for
the Qualification Confirmation, etc. again for the re-registered Procurement
Case.
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In the event that the Corporation switches from the e-Bidding to the
Paper-based Bidding for a Procurement Case due to special circumstances,
the wording “(switched to the Paper-based Bidding)” shall be added to the
heading of the said Procurement Case, and the said Procurement Case
shall not be processed via the e-Bidding System thereafter.
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(Documents Attached to Application Forms for Qualification Confirmation, etc.
T e 8 R S D VR
Article5 5%

1.

In principle, technical documents and other documents attached to
Application Forms for the Qualification Confirmation, etc. (hereinafter
referred to as the “Attached Documents”) shall be prepared in the form of



electronic data, and submitted via the e-Bidding System. Submission by
data transmission or in paper form may be required depending on the

nature of Attached Documents.
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Attached Documents shall be submitted in the PDF format in principle. In
the event that a Competition Participant contacts the Corporation in
advance and obtains the approval, the said Competition Participant may be
allowed to submit the Attached Documents in other formats.
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Compression method shall be the LZH or ZIP formats. Self-extracting
formats must not be used.
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In the event that the size of the Attached Documents exceeds 2 MB,
submission by data transmission, by postal mail or in person shall be
required in principle. Depending on the nature of the Procurement Case,
etc., the Corporation shall be entitled to require all the Competition
Participants in e-Bidding to submit Attached Documents by postal mail or in
person.
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In the event that the Corporation approves submission by data
transmission, by postal mail or in person, a complete set of necessary
documents shall be submitted. In principle submission partly via the
e-Bidding System and partly by postal mail or in person shall not be
accepted. The closing date and time (i.e. delivery; the same applies
hereafter) for submission by data transmission, by postal mail or in person
shall be the same as those in the case of submission via the e-Bidding
System. In the case of submission by postal mail, documents shall be
submitted by postal mail with which delivery is recorded, e.g. registered
mail.
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(Detailed Estimate Sheets PR BAAIE)
Article 6 %56 %

1.

In principle, detailed statements of construction costs or documents which
offer the basis (breakdown) for calculating the bidding price (hereinafter
referred to as the “Detailed Estimate Sheets”), which are attached to the
bidding proposal, shall be prepared in the form of electronic data, and
submitted via the e-Bidding System. Submission by data transmission or in
paper form may be required depending on the nature of the Detailed
Estimate Sheets.
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Stipulation in Paragraph 2 of Article 5 shall apply mutatis mutandis for the
format for the Detailed Estimate Sheets.
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Stipulation in Paragraph 3 of Article 5 shall mutatis mutandis for the
compression format.
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Stipulation in Paragraph 4 and Paragraph 5 of Article 5 shall mutatis
mutandis for submission of the Detailed Estimate Sheets.
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(Bid Opening  BA#L)
Article7 F7%

1.

In principle, in the event that the Paper-based Bidding Participant is
present in the e-Bidding, the price indicated on the bidding proposal shall
be registered in the e-Bidding System before bid opening by the
Corporation.
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When the successful bidder has been decided, the Corporation shall notify
all the Competition Participants who placed bids e-by means of a
successful bidder announcement.
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The upper limit on the number of biddings shall be in principal 4 times
including the first bidding. However, when the further rebidding is
considered reasonable in case the price of the fourth bidding is quite close
to the target price and expected to be decided as a successful bidder soon,
the rebidding over 4 times may continue.
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In the event that issuance of a successful bidder announcement, etc.
requires significant delay from the scheduled bid opening time
(approximately one hour), the Corporation shall inform Competition
Participants of the status via the e-Bidding System or a telephone call as
necessary.
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In principle, the Competition Participants shall not be entitled to withdraw,
make corrections, etc. after submitting the bidding proposal. In the event
that a Competition Participant is deemed to have lost the qualification for
participation after submitting the bidding proposal via the e-Bidding System,
the Corporation shall accept a bidding disqualification notice (in any form)
until the bid opening time, and the said bidding proposal shall be deemed
invalid. In this case, the said bidding proposal shall be checked off and
precluded from the bidding status registration process in the e-Bidding
System, and shall not be subject to bid opening.
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In the event that two or more Competition Participants posted the same
bidding price, a successful bidder shall be determined by the lot drawing,
and a successful bidder announcement shall be issued after the said lot
drawing.
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In the event that the Corporation is informed that the e-Bidding System
cannot be accessed due to trouble on the part of the Competition
Participants, the Corporation shall examine the details of the trouble and
check whether the e-Bidding System can be accessed. In the event that
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the Corporation judges that the e-Bidding System cannot easily be made
accessible, and that the e-Bidding System cannot be accessed by multiple
Competition Participants due to any of the following troubles, etc., the
Corporation shall be entitled to change (postpone) the scheduled bid
closing time and the scheduled bid opening time (excluding cases where
the trouble is considered to be attributable to the Competition Participants).
For the criteria to approve switching from the e-Bidding to the Paper-based
Bidding, refer to Article 3 Paragraph 1.
BAZIMERMOEFICEVESF AR TELRVWEORERDL > T2 HE1E.
EEONRE LEBADO BRI O THERR AT O, 2B, EHIZEHIATE
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In the event that the rescheduled bid opening time cannot be set
immediately, the Corporation shall send a date and time rescheduling
notice indicating a provisional date and time. In the event that the said
notice cannot be sent, the Corporation shall make a phone call, etc. In the
event that it is possible to recover from the trouble but the rescheduled bid
opening time cannot be set immediately, the Corporation shall send a date
and time rescheduling notice indicating a provisional date and time, and the
Corporation shall indicate in the message field of the said notice that
another date and time rescheduling notice will be sent after setting the bid
opening date and time, and when the bid opening date and time are set
formally, the Corporation shall send the said notice. In the event that the
said notice cannot be sent, the Corporation shall make phone calls, etc.
EHEBZOBRILPERMZELITRE TE RWga, FEiE. RO HEZ A
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In the event that trouble arises on the part of the Corporation, if it is
possible to recover from the trouble, the Corporation shall change
(postpone) the bid closing time and the scheduled bid opening time; if it is
not possible to recover from the trouble, the e-Bidding shall be switched to
the Paper-based Bidding. Stipulations in the preceding paragraph shall
apply for the procedures for the notice of rescheduling etc., in the event
that it is possible to recover from the trouble but the rescheduled bid
opening time cannot be set immediately.
FRAOEENREE LIZGEE, MEEBORIAARND D 56121%, AL
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10.

11.
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In the event that the Corporation cancels the bid opening, the Corporation
shall notify all the Competition Participants to the Procurement Case in
question, via the e-Bidding System or other appropriate means, that the bid
opening will be cancelled.
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In the event that (i) a bidding proposal is not delivered to the e-Bidding
System by the bid closing time and that (ii) the Competition Participant
does not contact the Corporation, the said Competition Participant shall be
deemed to have withdrawn from the bidding.
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(Handling of bidding information posted on the website AFLIEH D 7 = 71
N ER EOEHR)

Article 8 F 8%

When preparing a public notice, etc. for the Procurement Case subject to the
e-Bidding, the said notice shall contain information regarding the items below so
that the Competition Participants can clearly understand that the Procurement
Case is subject to the e-Bidding.
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(i) Add the following note to the Public Notice of the open bidding as “The

Competition Participants are required to make an application of, and confirm,
the qualifications for the Procurement Case via the e-Bidding System.
However, the Competition Participants may be permitted to switch their
participation from the e-Bidding to the Paper-based Bidding in the event of
emergency and unavoidable situations. See the “Guideline for Electronic
Bidding” for details.”
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The bidding results of the e-Bidding shall be posted and publicized on the
Corporation’s website without delay after a successful bidder is decided.
BT ALDORRIZHOWT, BALERER, BIFE PLEO Y = 7% A Mt
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(Fraudulent action ~IE1T2)

Article9 FE 9%

1. In the event that a Competition Participant fraudulently participated in the
bidding, etc., the Corporation is entitled to take a strict actions including
suspending the transactions with the said Competition Participant. In the
event that fraudulent action is revealed after a successful bid is made, the
Corporation is entitled not to conclude the contract with the said Competition
Participant before entering into the contract. In the event that fraudulent
action, etc. is revealed after entering into the contract, the Corporation may

cancel the said contract.
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2. Examples of fraudulent action may be as follows but not limited to the listed
matters
RIEATAIZONWTLUTD EBVFIRT L3, ZHITRS 20,

(i) A Competition Participant fraudulently obtains an ID of others, and
participates in the bidding under the false identification of others
BASINEDR, EFEDO I DEZARECHEL, ABAICKY TELTALLZ
Ba

(i) A Competition Participant participates in the bidding without making an
appropriate change of the registered information (e.g. change of
representative etc.)

BEASINE D, WIERFERIEHROER (REEOEELR L) 21703, AfL
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(iii) A Competition Participant intentionally places bids with two or more ID to the

Procurement Case

F— BRI L, 8D BHLO T D & HH L TAR L sa

(Operation Hours of e-Bidding System &1 ALY A7 2 03 H REfi)

Article 10 %1 0%

The e-Bidding System shall be operated from 9:00 through 22:00 in each
business day.
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Supplementary Provisions [ffH
This Guideline shall come into effect from January 17, 2014
(Approved by Vice President for Finance and Administration)
ZOEEIT, FK2 611 7T BNSHETT 5,

(Bl (MF - FEFTEHEY) RiE)

These Guidelines shall come into effect from April 1, 2018.
(Revised by Vice President for Financial Management)
ZOZHEIE, PR3 04 H 1 BBt %,

(B7FR (MBEHEY) %G

This Guideline shall come into effect from February 13, 2019.
(Revised by Vice President for Financial Management)
ZOEHEIZ, 201 9F2H 1 3BNGHETT 5,

(BIFR (MHHY) %G

This Guideline shall come into effect from September 29, 2022.
(Revised by Vice President for Financial Management)
ZOEHEIZ, 2022909829 BNGHEITT S,

(BlIF&E (WHHEY) %G
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