As of September 1, 2024

Description Regarding Responsibilities and Duties / FTE¥£%5

BOG HEL
Office of the BOG - Secretariat of the BOG
HESFTT 4R HESOFEERE

- Administrative support for BOC
R B S~ OFBEE YR —b

The President FE

Office of the President
FRAT4A

- Compilation and implementation of business plan
FEFHH DR M OV E i

- Planning and coordination regarding community relations
MR HE |2 B 9 DA ] 2 OV

- Development of the Fundraising Office
Ty RUAV T F T AADYLTE

- Development of K-12 school education opportunity for the OIST
community
OISTAZ 2 =T A DT=D DL/ - 5% P HE B S OILT

- Other assistance to the President in strategic planning and general
coordination
L OMFRAZ L DA M O & i O Sz

Tokyo Office Director LA 74 AT AL 7 X —

Tokyo Office Director
WA TAAT AL I —

- Strengthen relationships in Tokyo with Japanese and foreign political,
industrial, and academic circles to expand the presence and activities of
OIST at home and abroad through science, technology, and innovation
(excluding responsibilities and duties of other divisions)
BT A /=g a@m L C, OISTOMFAES IR B 2 [E NN LT D
72D FORIZB VT HARB I USNE OB - BEFE S - AT R L OBtk A
581t 9% (O EEOFTEIZE T 55 DEERS)

General Counsel HiERE L

General Counsel Office
WERE AR LA (%

- Provide legal advice on OIST policies /business

OISTD Fi ¢t - IR DIk Bh S

Address and resolve conflicts/ disputes cases

TERIA a2kt

- Provide legal advice related to risk managements
YART <R ANIBET 5 E

- Review and advise contracts related matters

THRNBA I DH A - et - 15 S

clo ERiEHRETE

1. Office

Office of the CIO
ClOA 7 4 A

- Assistance to the CIO in strategic planning and general coordination
CIOIZ LD HEME G118 S DN D S22 — X B 72 3 D i e

- Supporting the conduct of special programs or information related
initiative

B2 SR ST DA OAEFHAVI DR AT DM

Cs0 EEE#HtrXa V7 —FLE

1. Section

Information Security Section
BtExa)7r2rvar

- Develop, implement and update university-wide information security
policies and procedures
KEFBEOEREX 2V T AR —E TR OIS, 324, B

- Develop, manage, and maintain information security training programs
for all members of the University
RFDTRTOAN=DEDDFEHREF 2V T AN —= T T sT




As of September 1, 2024

Description Regarding Responsibilities and Duties / FTE¥£%5

LOBHFE, B, K OWER?

Investigate any information security breaches, act, and report breaches to
the President, ClIO and executive management
HOPLEREF VT RE, ATE), MOEREHAEL, TR, fmlh
WELE(CO) KT BT T4 7 IS

Planning, procurement and implementation of the enterprise data
networking, voice communications, and related supporting technologies
TUH—TTAR T —H Ry NI —7 Bl L OB 5 AR —h-
77 /0P —OGEH AL TEA

CIAO FHNHEERLE
1. Section
Internal Audit Section - Development of Annual Internal Audit Plan
N w7 L ay FE YR PN G A i D 3R
- Implementation of Internal Audit activities
PN RS AR D S
- Report to the CEO / (Senior Executives) on the result of Internal Audit
F R RRE A~ ONE AR ROWM S
- Exchange of opinions with OIST Auditors on corporate and operational
risk
T8 E B E VA7 BT 5 0ISTR F & D L A HA
- Misconduct and Whistle-blowing handling (Non-compliance: Contact
Point, Investigation and others)
AIEAT 2 K O ER B ERIZB T D% s (ETEIRLE A HES)
Ombudsperson A7 A/X—V
Ombuds Office - Support the Ombudsperson in providing assistance to employees and
H T R eI T T A students who have concerns arising from their work or studies at OIST

OO LB EEEZ A THORFZOIRE  FAEICKTT D4 T A=
IZE AR — oD 12

Secretary General BERE
1. Office
Office of the Secretary General | - Supportthe Secretary General in providing oversight and coordination of
BEEEAT74A all non-academic administrative matters
FH R R L OHHE M O G R DS
- Risk Management (Risk Management Committee, Business Continuity
Plan)
YAZE P (VA2 E L F Aoy, TR ET )
2. Sections

Governmental Relations
Section

BURMHRBIBER £ a

Compilation of Business Plan

FEFEOLEVELD

Governmental relations on evaluation of institutional performance
END TR AR D BOF L OFIHEIZ B 3524

Other governmental relations

Z DORMBIRFTEBE L DG

Rules and Compliance Section
B ay T IAT A v a
Ve

Policies, Rules and Procedures
EEARTT B v —v - Fofiex
Information disclosure
(&N

Personal information protection
(FPNEE e

Official seals
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Description Regarding Responsibilities and Duties / FTE¥£%5

NFE B

Document management

LEE

Compliance Management (Promotion and awareness building activities,
Support for problem solving)

AT TAT AT HE B (HEE,
Management of Conflict of Interest
LS D EE

Management of External Professional Activities
HE-RIZEOE M

Management of Security Export Control
2R R H D B

Wik

PR DRI SCAR)

k=

3. Occupational Health and Safety/Research safety 55182 & f#i 4=, W 5E 204

Occupational Health and Safety
Section
ZefArsar

- Operational support for safety-related committees

LT R BSOS SR

Advise, instruct, inspect and report on research health and safety
MBI 2L R EDOE 18 K O A A

Provision of general training and educational materials on research safety
WFFE2E R B 2 — RAIHME K OBk D4 it

Advise, instruct, inspect and report on chemical management status
ILFWEOEFR O E 58 K O AR

Management of laboratory waste and advise, instruct, inspect and report
on waste disposal

FEERBEFE O & LK OV I HEHITAR DB S - F538 & OGRS
Advise, instruct, inspect and report on biosafety

HNAF =TT BT D E a8 N O A

Supervision on prevention of radiation hazards and advise, instruct,
inspect and report on radioactive material management

OB E B 1R 2B 3 2R M OV M E D PRIZER 28 5 - 5
8Kk O R

Operation of radioisotope facilities

TR PEIRINE T F i % 0D 3 =

Advise, instruct, inspect and report on research field work

A TR B DL BT 2B E - HRE K O AR

Research related working environment measurement

WFFEIZ BT DR Bl E

Management of human subjects research

NFGHIEDE ER

Health Center
Rl 2 —

Management and implementation of health checkup and stress check
fEREZ W AL AT =y 7 DFATRE B

School health

FALORBE

Health consultation, first aid, referring to external medical facilities
TEREARTR < b SR - SRR IR B BFA I

Hygiene management

eyt

On campus emergency response and its preparation

TN BRI G & OV D 2

4. Welfare f&Ak

Clinic

Medical examination, diagnose and treatment
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IV=7 PRI AL
Provost R AR
1. Office
Office of the Provost Assistance to the Provost in strategic planning and general coordination
FaRANAT 4 A TR AMI LD AR K OB A 7R HE 0D S5
Budget request of research budget
WFFE P SO Bk
Provision of general administrative support to Provost
TR AN T DR D R
Implementation of projects to secure or improve research operation
WEFEA R —ar O e, I 57 mY =7 b Ei
Assistance to Provost in interdepartmental coordination between the
Dean of Graduate School, the Dean of Faculty Affairs and the Dean of
Research
TURANMCE DR R . BE Y P8 L OWFSEH Y 7 — 2 T D7
ORI
2. Sections

Research Resources & Finance
Section
e — R s ar

Coordination of allocation and use of research resources
WFFEE IR OB 53 0K FH O %

Management of information about research resources
WFFEEIRIC B3 215 O B

Allocation and execution management of research budget including
CAPEX

WFFE TR OBy, B TE EE (CAPEXIZBI A2 &5 Te)
Coordination on start-up research units

W=y hOFHINLD I D38

Preparation of statistical data on research budget execution

WHIETHOPUTICEE I DHt 7 — X DIERL

Academic Agreement Section
X IR e/ A= DY

Provision of support for concluding agreements with external academic
partners (Memorandum of Understanding (MOU), research collaboration
agreement, material transfer agreement (MTA), etc.)
SIS BE & O TLKIR e D S QL B e |« LRI SEARA | AFSER
BHEHEEZK) (MTA) %)

Coordination on summarizing institutional MOU data
O ETE WO £

Provision of contractual and administrative information and support on
fair and equitable access and benefit sharing (ABS) in using genetic
resources in compliance with the international rules
BAREIROIUGOE (Access) &2 DOFIFHNOAT HF| 3% DA TEDD
i -7 Fl 5y (Benefit-Sharing) (2R3~ A[E B /L — WZHI - 7 224 - FH F
fe=IZ B9 D IF IR k- S b2

Reporting for the legal acquisition of genetic resources to the Ministry of
the Environment

BREEAE ~ OB EIROWE RGO WA Fii

Director of Core Facilities

a7 7N TAT AL T H—
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Description Regarding Responsibilities and Duties / FTE¥£%5

Animal Resources Section - Provision of animal care (rodent; mice and rats, Zebra Finch, Xenopus,

EhrE s ar and Zebra Fish)
RERRENY) (T ATV BT T4 T TIVAI AT BT T7 4
vy a) OB E P

- Management of animal facility
FEERE Y it % 0D B

- Maintenance of breeding colony for genetically modified animals (mating
- genotyping)
BAR T2 B ) O o= — O#ERFE B (B HGenotyping £T)

- Provision of research support for MRI, behavior tests apparatus (planning
- date analysis)
MRI, 178 EERAEAR O LRI (TER SRS T — 2T T ISkt
A&7

- Secretariat for Animal Care and Use Committee/ Pre-review of application
for animal experiments

B EREFHEO THFEAL I ERZESFHR

Sequencing Section - Provision of sequencing services using massively-parallel sequencers and
DAty AV e it/ AV D realtime single-molecule sequencers
WS — =B LT AEA Ly 1o —r o —E Tz —
lr A —E A

- Management of genetic analysis resources
AR B PR O B -

Scientific Imaging Section - Management of common imaging equipment and facilities for light
AA=D TR ay microscopy, electron microscopy, etc.
BT PMEE, IR SO A=V 7 B R WO
HOEE

- Provision of technical support for the researchers and students on imaging
(including consultation, training, sample preparation, data acquisition,
data analysis, etc.)

WFIEE L O R G e UTe A A=V 7R D E Y S8R (FHFR L AF
& 7N, 72T, T —HIRTE)

Instrumental Analysis Section - Management of common instrumental analysis equipment and facilities
M otrer v ay for mass spectrometry, NMR spectroscopy, lab automation,

flowcytometry, etc.
HESHTNMR, HEI VTG 7o —P A RAN =78 D5y
HrEgarsfiag OE B, JEE

- Provision of technical support for the researchers and students on
instrumental analysis (including consultation, training, sample
preparation, data acquisition, data analysis, etc.)
WFFEHE o QP EZ KR EUT, B 0T IR D B S8 (FRER L T
&NV, TR, T — AT )

Engineering Section - Provision of mechanical engineering support (design, manufacturing

A=ty ) 7 e e/ A= assembly, inspection)
BB AT (RRET. N, AN T, M) O34z

- Provision of cryogenics technology and vacuum technology support
(IR I Mo N 22 B il oD 3 5%

- Provision of microfabrication support (coating, lithography)
~AraT 7V —ary (R, VY757 0—) O3

- Provision of nano fabrication support
F 7TV — a3k

- Provision of material analysis support (XPS, AFM, FTIR, FIB-SEM, PPMS,
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ellipsometer)

M HT (XPS, AFM, FTIR, FIB-SEM, PPMS, ellipsometer) 0D 3¢ 42
Provision of electrical/electronic engineering support (design,
manufacturing, assembly, inspection)

BT LF GRE T, M2, ) O R
Management and operational trainings of the resources above

EREICBEIE D B PR A B O R ERIHE

Environmental Science &
Informatics Section
RERT A Tr~T 4 Ak
Jvar

Provision of support for terrestrial fiel[dwork

BEikic 1 67 4 — IV RT — 7 308k

Provision of technical support for land-based environmental data
collection, data analysis and data storage

PRIk DEREE T — Z DU | AT | ORAFIZBE 3 D BT 70 S8
Maintenance and management of common equipment for terrestrial
fieldwork and environmental monitoring

BEI T — VR D — 2 BRBEE =2V 7B D Il AR O RS BE
Collate land, sea and satellite data

Fidu, Vit T E RORE

Management of environmental data archive

BREET — 47— A7 DEH

Opening relevant environmental data to the public and research
community

WA 2 =T P~ DEREE T — X DA

Develop, maintain, manage, and facilitate use of environmental
monitoring sites and networks
BREE=FV T AN 2y N —T OBR%E, MEFF -8 = K ONEH
Manage long-term data collection and sample storage for the
environmental monitoring sites and networks
BREEE=HV T A X NI =T DIz DEWIN T — 2} O k=
Lo ar OB R ORE

Maintenance and management of the Environmental Science and
Informatics website

BRI T AL T~ T 4 VR T DY = 7 A MOMERFE B

Marine Science Section
WER v ay

Operation of OIST Marine Science Station

OISTV UL A T ART — a0 DIEE

Maintenance and management of marine observatory systems
WELEBLII S AT LOHERFE P

Maintenance and management of other common equipment for marine
science research

ZDOMOWEERFIFFEI B 2 el as OAER B

Provision of field work support for marine science research

WEER 2RI B892 7 4 — VR T — 0 1

Scientific Computing & Data
Analysis Section

B T — ST =
N

Management of scientific computing resources
BT R T R B P o0& P

Provision of advanced high performance computing and research storage
resources

AR EMERE L 2 —T 4 U O SEA L — V)Y — 2Dl
Provision of end-to-end consultancies and infrastructure to long and short
term research projects

FW Rk B0 vy = 7 Mk T o6 — B LTca s o7
J OA T FANT T T D

Provision of support, training and scientific computing documentation to
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OIST users

OISt — Db BHE, BEFR A ORF 24 Mk
Acquisition and management of free and licensed scientific software on
the computing system

ALE 2 —H =V AT MWL L O EEOR SR B Y 7 M =T
DEFFLE B

Basic Lab Support Section
R IR ar

Management of basic common laboratories

SRR 704 EBRE O B

Management of common basic research equipment
SRR 73 FRATFFE RS OAER B B

Operation of labware redistribution system

WFFEAR AR 7 Bl AT LODEE

Operation of glass wash service

HT A DG —E A0 #E S

Core Facilities Administration
Section

2T 77 IVT AT RI= AR
—artkriar

Assistance to the Director of Core Facilities for coordination of smooth
operation of Core Facilities

a7 7y VT A DIRIRIEE DI DT 77 VT AT AL I E—DX
7

Provision of administrative support to Core Facilities Sections

a7 T 7 NTADFK YT N T DB KA

Dean of Research

MREYT —

1. Office

Office of the Dean of Research
WY T — AT 4 A

Assistance to the Dean of Research in strategic planning and general
coordination

WFFEHH Y T — AN DA e OSA E THE o  2

2. Sections

Grants Section
IR E e s ar

Provision of support for pre-award process for external grant application
HNEIT IR S IEAF AT DI GE D SR

Provision of support for post award process for external grant
management

SNEBIIF ST 4 S 151 0D St 0D S B

Appropriate operation and management of public research funds
INHIBIF SRR 0D 36 175 8 A B

Provision of support for post award administration of post doc research
fellow

“EATT BN AR BRI SRR 92 B O I AN S 4R

Conference and Workshop
Section

BT 7L AT =T ayT s
I ar

Workshop organization
U —r a7 Tk
Conference organization
T T 7 AR

Academic Partnerships Section
THT Iy R——k 3
Ve

Managing and coordinating projects relating to networking activities with
other universities and research institutions

FATBALR I T D KPR L OWFFERE B L DR b — 7HEEUC R 5
Tl =V NOE N Na—F p—k

Visiting Programs Section
= = U/ N o/ A= D

Management of Visiting Programs

VT T T as T NEOE R

Invite external experts from all fields (including the arts and social
sciences) to boost research capability of OIST, which includes outreach
activity, promoting interdisciplinary and inter-unit collaborations, as well
as collaborations outside OIST (academia, government, industry).
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HOW L EF (N ARG ) DI OEMZEFPEL | 0IST
DIFFERE N &R D, 7TV —Fi%E), FERAY - P s O et 7
S CRZE, BU ., PEZESY) LOsdE#EZ T e,

Dean of the Graduate School

MEF R

1. Office

Office of the Dean of the
Graduate School

- Assistance to the Dean of the Graduate School in strategic planning and
general coordination

R A7 4 A WFFERHRAC LD AR S O A i 0D S 8%
- Provision of general administrative support to the Dean of the Graduate
School
WFFERHR 0 DI 7 D Sk
2. Sections

Academic Affairs Section
Bk ay

- Administers the academic program of the Graduate School
R OEE 7 07T LE HL

- Provides advice on lab rotations
TR m—T =g NI T DT KA 2Dl

- Organizes Mentors
AH— T D

- Manages course changes
JBAEZE A P

- Organizes thesis supervision
WFFEHREIC R+ 2 F

- Monitors the academic progress of students
PO EMERE P

- Coordinates course assessment and manages results
AR A AT 2 B3 2 AR M OVE B

- Coordinates the examination process
ARER BT D FhoiE M O

- Determines the results of PhD candidatures
B OMEE

- Administers graduation requirements and the award of degrees
ARFR(E T B R OV R 5B 3 5 3585

- Facilitates a gap programs for full-time PhD students
L Ve Y2 S N o e AR o @A = A AR Nl

- Provides secretariat for academic committees including:
BEIMRDOEE R DFEBRES:
a. Curriculum and Examination Committee

WX aT L FELZEES
b. Thesis committees
MR EE B R

Student Affairs Section
AT EY I g

- Provides general support to students, including immigration and
municipal-related matters
FANTK T D B BU7R SR DRk OANE R BRI AN B L 72 304z
wEte)
- Disseminates information and advice to students concerning scholarships
and external financial support
B @ e VPO DR B SR B T D IHH &L O T RS A 2D Hik
- Administers student financial support and scholarships
TR Y S e QMR 2 T B3 5 3585

- Administers student welfare support
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FAEOEMEAICETLEE
Administers all Graduate School-related travel expense and relocation
support for students
MR 2ROk E o OV ORI R 2B 35 5%
Administers registration and enrolment of students
S R
Prepares and maintains data concerning:
FRLO T — 2 DAL
a. Applicants for admission
HiREE
b. Individual records of faculty members
BB OfE N\ FLék
c. Teaching assignments
¥R HDOEY T
d. PhD thesis supervision
| =
e. Student academic records
DR
f. Course schedules
O— ARV a— )b
g. Evaluations of teaching and supervision
22 M OFSEFE 5 O FEAT
h. Student transcripts and certificates
FAEORARREIEZ O A FEFER
i. Graduate School reporting

B FERHC B9~ DS MR

Curriculum and Programs
Section

P EEA N =Y A N /A
v

Provides advice on courses

=T DT R A 2D

Develops and administers curriculum design and content

TV 27 DDA - N DBAFE o OV

Administers independent study and special topics

% %%} B lindependent Study | & U' Special Topics ] D% Pl
Assesses external credit transfer

AR AR i

Designs curricula for new programs

e A=A N D EN N

Administers student evaluation of learning and teaching

AL DR (5 - 2 ISRV 0 O

Designs and implements co-curricular activities

EHOIVF 27 AEWATUIZ BB TG B OREFE K OVE

Develops collaborative programs with other universities

R FED IR T s T LD BR%E

Develops and implements online teaching

U TA L HE ORI OV

Manages teaching resources including classrooms and teaching labs
HERXRFEUELED)Y—ADE

Provides and administers professional and career development courses
a7zl a e )T T 40y T A ke 3 — AR AL OVE
Catalogues courses

a—2 A5 OIERL

Schedules courses and classrooms

R R O
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Admissions and Outreach - Develops educational program promotional materials
Section HE T T AOWREE R ERK T D
TRIvvary-TyN—F k&7 Administers the admissions process
ay ABRISRDFH
Provides secretariat for the Admissions Committee
NFPERREBBDOFEERES
Undertakes student recruitment activities, both PhD and research
internship
(AR R O —F e (L =iy T T S EAEE
B D E i
Maintains the Graduate School website, the OIST Admissions website,
and social media related to student recruitment activities
MRS T4 AT 2T X—=T  RPEOTRIyvay g7 N—Y KN
P BRI DY — X VAT 4T DE R
Plans and facilitates educational outreach activities for secondary school
students, in and out of Okinawa
RN O &S EE R EUTZEE 7 N — T IR B 0O 1 i) &=
Administers the alumni association and its activities
BT HEDORIESHB L ORI BRI IR ER
Maintains data concerning:
TRLT — X DOE L
a. Prospective students
ANFZHLBL TS (RIABDSH D) FA
b. Visiting STEM-focused secondary school students
BSR O &EAEDFM
¢. Graduate School-run workshops and events and their participants
IR DRE T2V — I ay 7 RoA XU, K ONVEDOB N
d. Alumni
ET4
Dean of Faculty Affairs HEHYZEE

1. Office

Office of Dean of Faculty Affairs
BEHYFEA T4

Assistance to the Dean of Faculty Affairs in strategic planning and general
coordination

HE Y PRSI DA L OB i B D S 8%

Promotion in research integration education
WFFEAIEIZ B DA it

Conducting research misconduct investigations
WFFEARNIEAT 2 | AR D Al A D S i

Research data archiving

st — 52 DE

Management of new projects relating to faculty and research personnel,
including Buribushi Fellowship

HEHIFEEBICEE S 28 7 m Y = 7 b HIEE
Ty )

(SAELT7zm—

2. Sections

Faculty Recruiting and
Evaluation Section

HED Gt a

Faculty search

HEOHRA

Faculty evaluation such as research unit reviews, tenure reviews, and
promotions of the faculty

BEOMIEL=y  NEE, T =T HE, AERE

External reviews for STAs

VAT AT Ay — T TA DI FEAM

Annual Performance Appraisal for Faculty and STAs

10
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HE R DN ATL AT ) — T VI T A N G DA

- Secretary to the Space Allocation Committee (SAC)

AR—AB BB SO EER

Academic Human Resources
Section

TATIvI NFRIar

- Appointment and employment management of faculty and research unit

personnel

HE LW = MR BB 9O LT 30 i B

- Management of information about faculty and research unit personnel

HE L= MR R B9 D A B

- Provide HR consultation to faculty and research unit personnel

HE L FE = MBI BB 90 N SRR i

- Performance evaluation of Research Unit Technicians and Research Unit

Administrators

Bl B OV —F 2=y b7 RI=A— & — DRk

- Appointments and administrative support for STG, Dean’s Research

Group, and RUA Group

YATL AT O — T N—T  F = XY —F 7 —TF  UH
—F 2=y NP RI= AN — 2 — 2 L —F 2@ T 50k B OfF i K OV
HFR—h

- Management of information and application process of External

Researchers

SHBAIFTE BICBE 95 F A T s L OVF v B

Center for Professional
Development and Inclusive
Excellence (C-Hub)
Tudzyat T 4Nmy
TANKA I N—T o2
LA H—

- Professional development of faculty, researchers, students, administrative

staff, leaders and alumni
HE WA - A TR - B A L ORI ZRAE O RE T BR %S

- Production of professional development scholarly work (publications,
digital media, guidelines, conference papers, etc.)
RE /IR IZ BT DA e B (U . IR, WARTA | S E R
) VERK

- Establishment of collaborations with external partners to enhance
professional development
A5t - BB HERESE L ORE 1B I8 I B35 1h /1 BRI L

- Cultivate community across OIST through promotion of diversity, equity,
and inclusion (DEI)
SRR - N TEVE - A7V — 2 (DEN D B EEHERE 11 U7 210727 R
ik BB RS DOBERL

- Advisory on DEI best practices and procedures related to University’s
mission in research, education and innovation
KBTI DI - E A /= ar BRI T 225 M - A IEME A
> v—ar (DR EEE B

- Organization and management of OIST Alumni and Associate Network
(OAAN) and the OAAN Working Group and Advisory Committee
OISTRIBA Ry NI — 7 LU —F% 2 77— R OB R Z B OFRE &
ONE B

Library Section
TATI)—k I ar

- Operation of University Library and Institutional Repository
KT EAE M OBV ARV O E

Executive Vice President for Technology Development and Innovation

HREIF R (BRBAFEA /X —a i Y)

Technology Development and Innovation Center

BB RA I R_R— g F—

Office of Technology
Development and Innovation$
MiBHFEA /X —val F T4 A

- Assistance to the Executive Vice President in strategic planning and
general coordination

BRI R AL DA e O & i D > 42

11
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R&D Cluster Programs Section
R&DITAL —T T ks
a

Support technology development research and promote development of
a global R&D cluster in Okinawa

AR BT FE D S8 e ORI 3517 DEIBRAY72R&D 7 T AKX —F D
HEE

Business Development Section

FHERRREI a3

Manage relationships with industry, promote entrepreneurship and
startups

PESFRAE OB HE R QMR EFHE N, A — T v 7 Ot

Technology Licensing Section
Hiligtntroar

Intellectual property management
S PE T B
Technologylicensingand transfer

s

Vice President for Financial Management

BlFR (4 BAS)

Division for Financial
Management

MHBT e var

Assistance to the Vice President in strategic planning and general
coordination

B PR\ I DA X OB i D S 8%

Handling of Board of Audit (BOA)

SRR AT OIS

Budget Section
FHEYEIa

Budget Planning and Compilation for the Entire University
RFARROTEFH - Hrpk

Budget Request to the Government

BURF~DTHER

Budget Allocation Plan Formulation

TR EDORE

Budget Execution Management

THRBPITE

Reporting to the Government and Executives

BB R BIrT 47 ~DOHE

Accounting Section
BHvs s

Accounting

R ER

Asset management

&P P

Tax

Pl B

Reimbursement for Travel expense, meeting expense, and honorarium
ikE - SR R OR A

Procurement and Supplies
Section

ER g

Tenders and contracts

ALK A

Supply chain management

YT IAF = — DB

Contract (Procurement) Review Committee (Goods, Services and
Construction)

AT B2 (Wihn, B K O T8) OF R

Vice President for Buildings and

Facilities Management

Bl R (R B EHEY)

Buildings and Facilities
Management Division
fisREHT e var

Assistance to the Vice President in strategic planning and general
coordination
Rl R AT K DA M O 6 3R oD S8

Campus Building Section
Tyl ARV Ay

Land acquisition
bz LI2): N dhal = 3 s N
New construction

R LFOFEMICE DL

12
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- Interactions with central and local government departments regarding
campus building
Fp L AR BT D E RO HT H VRS OE i 5

- Management of non-academic areas of campus (including admin and
campus village areas)
T HTF IV VT LIS DF 5 L S 2D B (B R O Ly —
TUTEETR)

Facilities Operation and Use
Section
fiExEA s ar

- Fit-out and modification of buildings and facilities
HEM S QX D7 4 b7 R OMETE - 28

- Managing and tracking allocation of space to researchers
WEFEE ~DAR—ADELSy o B DRI 8

Facility Management Section
MR E B ay

- Overall operation and maintenance of all land and facilities
W K OV e DRERFE BRI ICRE 4228

- Optimizing use of energy, water and other utilities
TR — K, ZOMNENEIR O F@E 22 A BT 524

- Vehicles
FHHEOE

- Safety of all users of campus (excluding safety of laboratory activities)
Fy L AR R D27 B (W R D 8 BAERS)

- Access management and physical security of campus and facilities
FX N ARORFRHE~DOT 7B AE IR X2 T 1 —

Housing Management Section
NV ER R s

- Management of entire on and off campus housing
T A TR L IRANT Y T AR O R

- Plan for future housing
RO TV G

Budget and Contract
Management Section
Rk PR - R E v ar

- Tenders, contracts management and process of related documents for
facilities construction, renovation and maintenance
i o O S ADEES , SUE | MERFE BUTARD AFL K O
A ONE B E A DR,

- Facilities budget control and process of related documents
% A B ONBE R D VERK

- Ancillary works relating to tenders, contracts and budget management
(inspection, payment, application, submission, notification, transaction
with and reporting to the CAQ, disclosure of information, fixed asset
management)
FRCICATRE T 2R (BRI - Ao, WG, Ja . BT & s
AR M QR | IR TR FE [ E T PEE )

Vice President for Communication and Public Relations

Bl R (K@)

Communication and Public
Relations Division
KT e var

- Assistance to the Vice President in internal/external communication and
outreach and translation/interpretation services

B RACE D K UM IR BB O SR | BIRR KL QNRERERS

Digital Content, Brand and
Design Section
TIOINALT N TTURT
FA s ay

- Web design and development

V=T THA TRy T AR
- Public web and social media

T T AN O =RV AT 4T O
- Multimedia production

< IVF AT 4 T HIE

13




As of September 1, 2024

Description Regarding Responsibilities and Duties / FTE¥£%5

Media Relations Section

Press relations

AT AT s a 7L B
- Writing
JREGEE S DB
Community Relations Section - Tours
Ml g liaEw S
- Exhibitions

X
Community outreach and events

HI S B e OA b

Vice President for Human Resource

BlFE (NFHEY)

Human Resource Division
IN R

Support to the Vice President in strategic planning and general
coordination
B P RAZ LD K O & i D S 52

HR Management Section
NEFEvRA NI ay

Employee Management (employee record, agreement and attendance
management)

IHA=KES PN S NE S OES TN NSy

Compensation and Benefits Operation

o G- 1l 2

Compensation (salary and benefit)

I (5 5= MR 7 4 B)

Social Insurance Administration

R RBRERS
Employee and Labor Relations | - Employee and Labor Relations
Section T
Hw s ar - Performance Evaluation
FERAREAn O\ SEREA)

Work Life Balance including Travel Support Program administration
FIARNH R =TT LOEE 2 Z 1T —IT7ATINT

Recruiting and Training Section
BRAHER v ar

Recruiting and Onboarding
PR N AN EE T
Training and Education
HEWHE

Talent Development

N RIS

Relocation Support Services
Section

EMEVR—F—ERxE7 3
Ve

Relocation Support

EMTSCHE

Manages/processes visa (residence status)
TER G R P - T

Manages/processes co-signer for housing contract
ERRKE R IRAEDE BE - Tt

Vice President for Information Technology

Bl (BHEaiEs)

IT Division
T4 ar

Assistance to the Vice President for Information Technology in strategic
planning and general coordination

R “E RS I DM 37 28 ) UM B iR B D 3 %

Operation and Support Section
HH AR —hesias

Provision of IT services to all areas of the University
RFPBRIITH —E 2212t

Management of IT asset and software purchasing for the administration
and research support divisions

FEEM L N —F PR — T 4 Var DITEER N 7 =T D
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As of September 1, 2024

Description Regarding Responsibilities and Duties / FTE¥£%5

i N5 B

Management of the data center and IT facilities (IT room and network
room)

T =B — ROV NITE AR O B

Management of the enterprise data networking, voice communications,
and related supporting technologies

TUH—TTGAR T — K Fy T —7  FEiEE, KOBE TR —
ke 7 )0 — D&

To ensure the OIST network is secure, scalable and reliable in day-to-day
operation

OISTARY NI —J DL GE | 4, YRR vl ietk, (B ftEx B 2 DA <L —
a2 CLRAE

Provision of Audio Visual and Video Conferencing services to all areas of
the University

RFBERICA =T AFE T 2T NV RO T A i — e A2l
Management of current and future OIST Audio Visual services, facilities
and equipment

BUE R OMFRDOISTOA — T 44827 )L —E R L3 e O 25D
(=gt

To ensure all OIST Audio Visual equipment is secure, scalable and reliable
in day-to-day operation

OISTORTDH =T A AT 2T MBI DL E , Yrog reett, [ FM%
H % DAL — g CIREE

Project Planning and
Implementation Section
TuYxl MEl R e

Planning , procurement, and implementation of enterprise information
systems and solution that support OIST business operation

OISTOE Y R A AR —ar a W R— DU 2 —T T XHH A
TLR OV 2—arOikat, ik Ok

Engagement with stakeholders throughout the University to remain
abreast of evolving business requirements

RFBERDAT =72 — L@ L D8 RAEHRIT RIS
Design and business process optimization that makes research,
education, and administration efficient, effective and compliant

R, BB L OB 2, D3R B R DIE ST LTI
DIEH T Tt ZADFREE Al

Planning, procurement, and implementation of future OIST Audio Visual
services, facilities and equipment

FFRDOISTOA =T 4 A Y 27 /LY —E AL e OBERROFRE. 7l
Management of enterprise information systems and solution that support
OIST business operation

OISTOE VR A AR — a2 R— 5T 7 —7 T4 XfHH A
T LR IR D 1E RS

Vice President for Strategy Implementation  El%# R (BREE 21T Y)

Office of the Strategy
Implementation
B SEATHE Y AT 4 A

- Facilitation of implementation of President’s annual strategic planning

cycle

R OIS R E A 7L D I DAt

- Tracking and reporting on trends to measure success in the mission areas

Ly ar RO Z KD M R OB & O &

- Advice and support for university strategic and/or cross functional projects

led from other functions

MOUEAE NS K E DI T 1 = 7 N OB 2=
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As of September 1, 2024

Description Regarding Responsibilities and Duties / FTE¥£%5

AT BENE RO
Leading specific strategic projects as identified by the President or the
Secretary General

FRECITFGRRICIVFRESN DR E DIRH) 7 1y =7 oo T

- Coordination of the implementation of prioritized strategic projects as

directed by the President, for example, by ensuring the tools to facilitate
the participation of faculty, researchers and students in the Open Centers
which is being developed under the 5-year strategy of 2024-2029, with an
outlook to 2034, are visible and used under the allocated budget.
20344 F THAREF I AN 722024-20294FE 57 F BRI 0O F C % 37 Y fi 23
EOLNTWDA—T B2 —~DHE | WEHE K O FEDOS N
T2 — L3 a[ S, PEOFEBEAN CHEHINDZ L2 MR T2
2RENEY | FROBERICIVEBEE O @O ISR 7 vy =7 hod E i D
B

- Vice President for Strategy Implementation reports to President/CEO and

Secretary General
Rl R (BRIE EATHY) 13, T0EBL YR -HER LUOFBREIZ
WETD

University Community Services Director REIRI2 =T f—P —ERF gL TH—

University Community Services
KFAR2=TFT —HP—E &

- Assistance to the University Community Services Director in strategic

planning and general coordination

KFEAR 2 =T = —E AT AL I F— LD K OB AT DK
7

Organization and oversight of food services for faculty, staff, students and
visitors

BIRE | A I 5L T 57 — N —E 2D KR L EEE
Management of café and restaurant premises

BT = RV AN Uik D FR

Provision of administrative support for CDC

CDCITARDHHS > P

Recreation Services
L) — g —E A

Provision, coordination, and support for clubs and other recreation
activities for faculty, staff, students, and their families
IR, 74 MOEOFEZNRET D777 Z DML ) T— g
TEENC BT L8 Kk O S8
Development of recreation and well-being programming for faculty, staff,
students, and their families
BB | A KOZEOFEENGET L7V —2a RO = LE
S P A=Y A INY RS
Management/oversight of recreation facilities on the main campus

AL F L NANDOL 7 m—a ik O B < 85

Resource Center
VY — At HA—

Provision of information and support services to assist faculty, staff,
students, and their families in their daily lives

HBIRE | A MOZEOFEEZ G ET D A FAEICE T HF mig i
J O AR

Provision of educational support and services for non-Japanese children
of OIST faculty, staff and students
OISTOSE NEk B K O F D FITANT 13808 S — B AD#fit
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As of September 1, 2024
Description Regarding Responsibilities and Duties / FTE¥£%5

Ganjuu Wellbeing Service - Provision of a range of services, including advice, consultation, and
MDALDHIT—E R psychological therapy, to support the wellbeing of faculty, staff, students,
and their family members, and training and workshops to build
organizational health and wellbeing

BUE . 4 KOZOZFEDLE OREFEEZ AR T 5720 OB | #
DRI E S TR I —E A WPONT, 4 TP R i A g X
LT D7D OWHE NI — 2 > 2y 7 DREf

Language Education Section - Language training

T =TT alr =g Tl =V

I arv

Child Development Center - Provision of pre-school and school aged programs designed for children
(cbC) of faculty, staff, students, and visiting researchers

FXANR T 42y T AR HIRER ., A RO VT4 7V —F X — D E X R ET DEFRITD
Bk — BERE (TV AT —=NTarT0) R OF O a5t gL+ 57 n s

T OUNFER T 0T T L) O
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