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Okinawa Institute of Science and Technology School Corporation
Guideline for Electronic Bidding
FRE NIRRT R e R
BT AILERER

(Purpose H1)

Article1 145

This Guideline stipulates necessary matters for the electronic bidding
(hereinafter referred to as the “e-Bidding”) by the Electronic Bidding System
(hereinafter to be referred as the “e-Bidding System”) of the Okinawa Institute of
Science and Technology School Corporation (hereinafter referred to as the
“Corporation”), whereby the Corporation conducts the procurement (hereinafter
referred to as the “Procurement Case”) through competitive procedures such as
open bidding, attributed to the Corporation’s Contract Management Stipulations
(hereinafter referred to as the “Stipulations”).
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(Processing of e-Bidding & 1 AALOEHK )

Article2 2%

The e-Bidding shall be processed via the e-Bidding System. In principle, bidding
by paper (hereinafter referred to as the “Paper-based Bidding”) shall not be
accepted, unless otherwise approved pursuant to the criteria set forth in the
following article.
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(Criteria to Approve Paper-based Bidding  #% AFL7& G5 D JLE)

Article 3 #E 3%

1. In the event that a Request for Approval of Paper-based Bidding (Form 1)
is submitted from a participant to the competition (hereinafter referred to as
the “Competition Participant”), the Corporation may approve the
Paper-based Bidding only if the Competition Participant is recognized to
have unavoidable reasons.
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DEF/RWERRH L EROONLGEITIRY | AL AU L D H5~
DEMEFFATE D,

In the event that a Competition Participant requests switching to the
Paper-based Bidding after commencement of the e-Bidding procedures,
the Competition Participant shall be permitted to switch their participation
from the e-Bidding to the Paper-based Bidding only if (i) it is impossible to
proceed with the e-Bidding due to unavoidable reasons and, (ii) such
switching will not affect the entire bidding procedures, by the time a bid
closing notice is issued. In this case, such Competition Participants shall be
requested to submit the Request for Approval of Paper-based Bidding
(Form 1).

B ALFREOBIGE  BLFSINE D DRALS~DEEL 2 KD TG E
FREIT, ALRFTNEMERITE TORIT, (1) RDE/RNERDLND
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In the event that switching to the Paper-based Bidding is approved
pursuant to the provisions of the preceding paragraphs, the Competition
Participants shall be immediately registered as a prospective Paper-based
Bidding participant to the competition (hereinafter referred to as the
“Paper-based Bidding Participant), and such Competition Participants shall
be instructed not to engage in operations related to the e-Bidding after
being registered as a Paper-based Bidding Participant. Even if there are
records of operations related to e-Bidding after submission of the Request
for Approval of Paper-based Bidding, all of such operations shall be
deemed invalid. Documents sent and received via the e-Bidding System
before such registration shall be deemed valid, and shall not require
separate procedures for delivery or receipt.
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HDEF ALY AT DX D2FBHDOREZETER 2O & UTERD i,
B O A SUFZZ A FAE S ITE L7220,

In placing a bid by the Paper-based Bidding to the Procurement Case
subject to e-Bidding, the closing date and time to submit an application
form to confirm the qualifications and application-related documents
(hereinafter referred to as the “Application Forms for the Qualification
Confirmation, etc.”) via the Paper-based Bidding shall be the same as
those set in the procedure for the e-Bidding. In principle, the Application
Forms for the Qualification Confirmation, etc. shall be submitted by e-mail
or by postal mail in which delivery date and time is recorded, e.g. the
registered mail.

AT X TSINT 550 O FALSINES MR B FEE L O HIARERE
B OUUT TERHERPFEES L\Wvo,) OREHIRIT, EF AL AT A
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WD TR &R S5,

A Paper-based Bidding Participant to place a bid for the Procurement Case
subject to the e-Bidding shall not be allowed to switch to the e-Bidding
again in the same Procurement Case.
MAALSZINE IZHON TR, FRl—fZRFTOEF AMLA~OHFBITIIR O 72
AN

(Registration of Procurement Case i % 0> %)
Article 4 F 45

1.

In principle, the scheduled bid opening date and time set in the e-Bidding
System are the same as the scheduled bid closing date and time. In both
Paper-based and e-Bidding, other dates and times (including periods for
submission of forms and notifications) shall be set in accordance with the
nature of the Procurement Cases.

JRANE LT, B ALY AT DB DAL T E AR, AFLES A
TERKEET D, £OMOAMRFHE DR M O @ &5 O RITIZH
T2 WM AL, FERMEOREIS CTRIET 5,

In the event that mistakes are found in the registration information of the
Procurement Case after the date of public notice, etc., such Procurement

Case shall be immediately re-registered pursuant to the steps below.
O H LI ’j5b\7f B ALY AT DA OFHZEZAF OB GRIE I PERA
SO LNTGAEITIL, LTOFIAIZ LV T B0 ClE RO 8kt
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(1)

(2)

3)

(4)

TH b0 LT 5,

Change the closing date and time to prevent the Competition Participants
from submitting Application Forms for the Qualification Confirmation, etc.
for the Procurement Case in question (e.g.: Opening date and time 13:00,
Closing date and time 13:01).

PHRAD & o To TR L CERMER PR EFEORH A2 35729
M) ARF DAL E 2475 (BEIEM] : Z2fFAKF1 3 + 0 0, [k @Eﬁ13
01),

Modify and re-register the heading of the said Procurement Case to inform
Competition Participants of the fact that mistakes were made in the said
Procurement Case (e.g.: “This Procurement Case was canceled due to
mistakes made in the process of registration, and will be re-registered
under the same heading”).
FERMAIBEIED & - T2 & Z2 B LTEERER ATV, S -
B ZBFBINE IR (EER] : TATHEZRMIL, BRI O S IY {H
L. [F—ZELPRC L0 8RR,

Register the said Procurement Case as a new offer after correction of the
mistakes.

PERRAEIE LTk, FHOTERMEE L T TRERT 5,

Contact by rellable means the Competition Participants who have
submitted Application Forms for the Qualification Confirmation, etc., and
request the said Competition Participants to send the Application Forms for
the Qualification Confirmation, etc. again for the re-registered Procurement
Case.

BEICER AR R EF ORI D & o e BB INE TR L TR, MR IS
DI D FFETHEAE 2TV, 0D TRER L 72 BRI L TER R FEE
FrkET DL oKET D,

In the event that the Corporation switches from the e-Bidding to the
Paper-based Bidding for a Procurement Case due to special circumstances,
the wording “(switched to the Paper-based Bidding)” shall be added to the
heading of the said Procurement Case, and the said Procurement Case
shall not be processed via the e-Bidding System thereafter.

FrBEOFAFIC L0 S L LER N 2 B AL DIAALA~IE R 51T
E oG EITIE, HLINERNA I TEAFLICEAT) ) LBRAEEL, U
B Y IZER DD DB ALY AT DL 2T,

(Documents Attached to Application Forms for Qualification Confirmation, etc.
R TIERR 1 3 75 O VR )
Article 5 545

1.

In principle, technical documents and other documents attached to
5



Application Forms for the Qualification Confirmation, etc. (hereinafter
referred to as the “Attached Documents”) shall be prepared in the form of
electronic data, and submitted via the e-Bidding System. Submission in
paper form may be required depending on the nature of Attached
Documents.

GRS AR B I T D BB R DA O BT E R (LUT TR R
EVo ) IE, FRIE LTEFT—Z & LTERR L, EFALT AT A% H]
HALTRHBISELZ DL D, 72720, IMTEROREIZ X o Tidk, fRE
RIZEDIEHZRDO DL Z LN TE B,

Attached Documents shall be submitted in the PDF format in principle. In
the event that a Competition Participant contacts the Corporation in
advance and obtains the approval, the said Competition Participant may be
allowed to submit the Attached Documents in other formats.
INHERMEORBIZEE L To 7 7 A VERIE, PDFREXNZEAIE T 5,
2l2 L. BAFSINE D FEORRKHE 2S5 613, oA ToRE %
BODHEINTE D,

Compression method shall be the LZH or ZIP formats. Self-extracting
formats must not be used.

77 AVEREFIEE, LZHXEZ 1 PREERET S, 2770, HOME
HWAZEHIEDL Z LT TER,

In the event that the size of the Attached Documents exceeds 2 MB,
submission by postal mail or in person shall be required in principle.
Depending on the nature of the Procurement Case, etc., the Corporation
shall be entitled to require all the Competition Participants in e-Bidding to
submit Attached Documents by postal mail or in person.
FERIEOFMEEICL Y | ETEBTEREDOREN 2MB 22 55612
L, BTOBEFSINE K U TEHREIFRC LB ERD L2 LR T
ERAR

In the event that the Corporation approves submission by postal mail or in
person, a complete set of necessary documents shall be submitted. In
principle submission partly via the e-Bidding System and partly by postal
mail or in person shall not be accepted. The closing date and time (i.e.
delivery; the same applies hereafter) for submission by postal mail or in
person shall be the same as those in the case of submission via the
e-Bidding System. In the case of submission by postal mail, documents
shall be submitted by postal mail with which delivery is recorded, e.g.
registered mail.

HEXIIFR I L2 EFEHORB AR O 256101, LEEFEHO—X AR
T L, JKAlE LT, EHO 2B T AMLY AT ALV EHT



52 BRI, Bk IS oY) (WE, LTFEL) 1%, B AL
VAT LAORUI AR LR, £, BRI HT- o Tk, BEEESE
DEGED LR FE D N AR SH 5,

(Detailed Estimate Sheets PR A#HE)
Article 6 %65

1.

In principle, detailed statements of construction costs or documents which
offer the basis (breakdown) for calculating the bidding price (hereinafter
referred to as the “Detailed Estimate Sheets”), which are attached to the
bidding proposal, shall be prepared in the form of electronic data, and
submitted via the e-Bidding System. Submission in paper form may be
required depending on the nature of the Detailed Estimate Sheets.
ALEICHATT 5 THEENRE UIALGEEENTIRILER CLT TH
RAMEE] SvH) 1x, FHIE LTETFT—& & LTERL, BT ALY
A7 LEFALTRESE S, 2720, WiRBIIEORMEIC X - Tk, &
BARIZ X DM EZFRD DL Z ENTE S,

Stipulation in Paragraph 2 of Article 5 shall apply mutatis mutandis for the
format for the Detailed Estimate Sheets.

NIRITZ ORI L TO 7 7 A VBRI, 5 5 55 2 HOKE 2 M
T2,

Stipulation in Paragraph 3 of Article 5 shall mutatis mutandis for the
compression format.

77 A VIEMEIL, 55 RH 3HOBEELENT D,

Stipulation in Paragraph 4 and Paragraph 5 of Article 5 shall mutatis
mutandis for submission of the Detailed Estimate Sheets.

IR ZE DR HIZ DWW T, 5 RBAHEKOE S HOBEZEMNT D,

(Bid Opening  BH#L)
Article7 HE 7%

1.

In principle, in the event that the Paper-based Bidding Participant is
present in the e-Bidding, the price indicated on the bidding proposal shall
be registered in the e-Bidding System before bid opening by the
Corporation.

JRAE LT, B AW TRALSZINE RV D551, ALEDORH
SRR FRDE AL AT ML THOHLEITY b LT 5,
When the successful bidder has been decided, the Corporation shall notify
all the Competition Participants who placed bids e-by means of a

successful bidder announcement.
FRIE, BHLEZRE L2 &3, AMLEITo T2 TOBPBME KT L
T, BAlE@mEckv@mtsbnt15,
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The upper limit on the number of biddings shall be in principal 4 times
including the first bidding. However, when the further rebidding is
considered reasonable in case the price of the fourth bidding is quite close
to the target price and expected to be decided as a successful bidder soon,
the rebidding over 4 times may continue.

BEALOBEIL, YPALEZEORAI4EETET S, 2720, 4FHE
DEARNFLATAS & TEANAS & DZEPMED TH D BB RIAENLE, BHA
LAkt d 2 Z LR R THLIHEIT. 4L EERT L LN TE 5,
In the event that issuance of a successful bidder announcement, etc.
requires significant delay from the scheduled bid opening time
(approximately one hour), the Corporation shall inform Competition
Participants of the status via the e-Bidding System or a telephone call as
necessary.

BAAL T ERE 2 & AL E B EFORITE T, FLIBIET 2546 (1
RFRFEEE 2 HL L5 2,) 1Zid, BB L, BPFSINEIZEF AL T
AT EFEEAGE O T L VRO E HRIEEILEZIT 5,

In principle, the Competition Participants shall not be entitled to withdraw,
make corrections, etc. after submitting the bidding proposal. In the event
that a Competition Participant is deemed to have lost the qualification for
participation after submitting the bidding proposal via the e-Bidding System,
the Corporation shall accept a bidding disqualification notice (in any form)
until the bid opening time, and the said bidding proposal shall be deemed
invalid. In this case, the said bidding proposal shall be checked off and
precluded from the bidding status registration process in the e-Bidding
System, and shall not be subject to bid opening.

JRANE LT, AFLERHEIT, Bl FTIEFZEOL 2 LIETE R,
2L, AMLEFRE®Z, 2IMEKEATEE L RO L5613, BRAILET
OIS IERIER DR BRAUER) 2205608 L, EHOH
WeET 5, ZO%HE, ETALY AT LAO ALK EKIZBNTTF = v 7
Z ANNTERAN L. U2 AFLEFIZBEIAL L 722w,

In the event that two or more Competition Participants posted the same
bidding price, a successful bidder shall be determined by the lot drawing,
and a successful bidder announcement shall be issued after the said lot
drawing.

WALE 72 D _REFURDO AALZ LB 28 L EH Y . < CIZ X 0 EILE O
REZITI T & Lol BIliE, < LoEhitk, BALRE@HE 25T
THHLOLET D,

In the event that the Corporation is informed that the e-Bidding System
cannot be accessed due to trouble on the part of the Competition
Participants, the Corporation shall examine the details of the trouble and
check whether the e-Bidding System can be accessed. In the event that
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the Corporation judges that the e-Bidding System cannot easily be made
accessible, and that the e-Bidding System cannot be accessed by multiple
Competition Participants due to any of the following troubles, etc., the
Corporation shall be entitled to change (postpone) the scheduled bid
closing time and the scheduled bid opening time (excluding cases where
the trouble is considered to be attributable to the Competition Participants).
For the criteria to approve switching from the e-Bidding to the Paper-based
Bidding, refer to Article 4 Paragraph 2.
WA SIMEROEFIZ LV EFAMLBTERVWEORERD > 25513,
FEEONR LEBOFRICOWTHEMRREZIT O, 2B, EHIZEIATE
RN EFEICE VTS, 2O TROBFITHEL T LEFEFICLY, &
BOBFSINE NI TE 72 WEGEIZIE, AFLERO) T E W] & OVBEAL T
ERFHOER (GER) 175208 T&ED (L. AMLBIEDORIT X
LEHETHD EBOONDLIGEZIRS ), 2B, BT ALNOGMAILICER
D D HEIZOWTITH 4 K5F 2 HA B,
(i) Natural disasters
R FE MR
(ii) Area-wide/local power outage
JRI - Mk A5 7R
(iil) Communication disturbance attributed to internet service providers and
telecommunications carriers
Tusg Z BEHEEEICENT HEERE
(iv) Other cases in which postponement is deemed reasonable by the
Corporation
oM, FERICKVRRIER DN %Y TH L LR bhicht
In the event that the rescheduled bid opening time cannot be set
immediately, the Corporation shall send a date and time rescheduling
notice indicating a provisional date and time. In the event that the said
notice cannot be sent, the Corporation shall make a phone call, etc. In the
event that it is possible to recover from the trouble but the rescheduled bid
opening time cannot be set immediately, the Corporation shall send a date
and time rescheduling notice indicating a provisional date and time, and the
Corporation shall indicate in the message field of the said notice that
another date and time rescheduling notice will be sent after setting the bid
opening date and time, and when the bid opening date and time are set
formally, the Corporation shall send the said notice. In the event that the
said notice cannot be sent, the Corporation shall make phone calls, etc.
ERBLOILTERMZEHICRE TE WS, FRIZ, (RO BRFEZ A
NUTBRERTELZRETH I &L L, YEdmAmEORFEANMIL, B
FL A B E R I FHE AR A E S K5 SN D B ORHE ATV, IEAZRBITL
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ANRE LI, BEAEBEMELIXET D, HETERVWEA,
FEIX, BaEE THINT D,

9. In the event that trouble arises on the part of the Corporation, if it is
possible to recover from the trouble, the Corporation shall change
(postpone) the bid closing time and the scheduled bid opening time; if it is
not possible to recover from the trouble, the e-Bidding shall be switched to
the Paper-based Bidding. Stipulations in the preceding paragraph shall
apply for the procedures for the notice of rescheduling etc., in the event
that it is possible to recover from the trouble but the rescheduled bid
opening time cannot be set immediately.
FEMOEERFEA LIZGEE. BEEEIBOLIALN S 5561213, AL
FZATHAIRE ] R OBAAL T ERFRIOAE (ER) 21TV, FEFEIE O ZIA
FNIRWNGEITIE, MAFLICEE T 2, 2ol BIBORARIH D2, &
% OBAFL T ERFHIANE B IR E T & 226 OB E O BRI RTEO
REZHEMT 5,

10. In the event that the Corporation cancels the bid opening, the Corporation
shall notify all the Competition Participants to the Procurement Case in
question, via the e-Bidding System or other appropriate means, that the bid
opening will be cancelled.

PAtLZ kT 25 E1E. FREIL. AL AT A2 OffE Y 72 FBIZ X
D, YERERFoOBFSNE 2RI, RLZFIET 2 E0@EMEIT I,

11. In the event that (i) a bidding proposal is not delivered to the e-Bidding
System by the bid closing time and that (ii) the Competition Participant
does not contact the Corporation, the said Competition Participant shall be
deemed to have withdrawn from the bidding.

AFLFFEIRE RN 72 > TH AMLEDN (1) BEF ALY AT LMTREETH Y |
o (2) HEBABINE D DEME NSNS S, YL SME B ALL
ERAR LT DL RRTZENTE D,

(Handling of bidding information posted on the website AFLIF#WD 7 = 7 VA
~NER EO R )
Article 8 8%
When preparing a public notice, etc. for the Procurement Case subject to the
e-Bidding, the said notice shall contain information regarding the items below so
that the Competition Participants can clearly understand that the Procurement
Case is subject to the e-Bidding.
BFAMLDO AN EFITBNT, EFALEIT ) BEBANEITHRT L7
D, AMLAEFEICTRLO®E Y LT 5,
(i) Add an indication “subject to e-Bidding” at the end of the heading of the
Procurement Case.
PERIA KRB TEF AR LB T 2,
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e.g.:

+ XXXX construction works (subject to e-Bidding)

Purchase of a complete set of XXXX (subject to e-Bidding)

R EH

s oo L& (FEF ATLASREM)
s oo~ XDl (B AMLIRZEM)

(i) Add the following note to the overview of the Procurement Case as “The

Competition Participants are required to make an application of, and confirm,
the qualifications for the Procurement Case via the e-Bidding System. The
Competition Participants who have difficulties in accessing the e-Bidding
System are entitled to switch to the Paper-based Bidding as long as such
Competition Participants obtained the approval from the Corporation.”

A E RIS TARFERRIL, RS NG O W &G M Ol 2 B AFL Y
AT LML VITH, B, BF ALY AT AL B0 b DX, FEOK
REGSTHGAICRY AL FRICEF TN TE D, ) LiBRET 5,
The bidding results of the e-Bidding shall be posted and publicized on the
Corporation’s website without delay after a successful bidder is decided.

B ALDOFEIRIZONWT, ALERER, BiFE ZEO Y = 7% A MM
AL, BEKT D,

(Fraudulent action ~IE{T2)
Article 9 F 94

1.

In the event that a Competition Participant fraudulently participated in the
bidding, etc., the Corporation is entitled to take a strict actions including
suspending the transactions with the said Competition Participant. In the
event that fraudulent action is revealed after a successful bid is made, the
Corporation is entitled not to conclude the contract with the said Competition
Participant before entering into the contract. In the event that fraudulent
action, etc. is revealed after entering into the contract, the Corporation may
cancel the said contract.

ZRIT, BREBME N REICAML LI ERBO LNLDEAITIE, YiZmdSm
FORMSHEILFEDREREEZ & 5 2 LN TE D, BALRICARIEIT 2034
LB aizid, RFERE AT Chiud, SRR 21THORW 2 L TE 5, %
7o BRRERE R IR IEAT A0 I L2 58121, BRZMRT5Z LN TE
Do

Examples of fraudulent action may be as follows but not limited to the listed
matters

REATHIZOWTLTO LBV FIRT D08, ZHITRL R0,

(i) A Competition Participant fraudulently obtains an ID of others, and

11



participates in the bidding under the false identification of others
BASINEN MMEO T DAEREICEGL, ARACHKY TELTAILLZ
S

(i) A Competition Participant participates in the bidding without making an
appropriate change of the registered information (e.g. change of
representative etc.)
BEASINE DS, WIEIRDBERIGEMOER (REEOLEER L) 2170 T . AL
Liz56

(iii) A Competition Participant intentionally places bids with two or more ID to the
Procurement Case
[Fl—FHERMCH L, R—FBEICEEO I DEFER L TAL LSS

(Operation Hours of e-Bidding System &1 AL AT A D3 H FERH)
Article 10 %1 05

The e-Bidding System shall be operated from 9:00 through 22:00 in each
business day.

BALY AT LOEHREFIL, BEHDOIRFO 0L 2 200 ETE
ERAR

Supplementary Provisions [ffHI

This Guideline shall come into effect from January 17, 2014
(Approved by Vice President for Finance and Administration)
ZOBEFIE, FEK2 641 A1 7T HBHATT b,

(B (W5 - FERFREMEY) RE)

These Guidelines shall come into effect from April 1, 2018.
(Revised by Vice President for Financial Management)
ZOZGFHIE, 3 044 H 1 BBt %,

(BEIFR (WBHEY) WG

This Guideline shall come into effect from February 13, 2019.
(Revised by Vice President for Financial Management)
ZOFEHEIT, 201 9F2H 1 3HLLHITT 5,

(BlIFR (MHHY) %ET)
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(Form 1)

Request for Approval of Paper-based Bidding

1. Title of the Procurement Case
<Title of Procurement Case>

2. Reason for difficulty to participate by the e-Bidding System
<Description of reasons>

We would like to request for your permission for our participation to the
competition by the Paper-based Bidding, even the Procurement Case above
would be subject to the e-Bidding, since we have the unavoidable reasons as
described above for difficulty to participate by the e-Bidding System.

In addition, we would like to completely delegate to the Corporation regarding
the registration of the price in the bidding proposal of our company onto the
e-Bidding System as well as the procedures for the lot drawing, besides, we
have no objections against each result of the bid opening and the lot drawing.

<MMMMM DD, YYYY>

To:
President/CEO Peter Gruss,
Okinawa Institute of Science and Technology School Corporation

<Address>
<Name of Company>
<Name of Representative> <Signature>
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